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Mentor Signature on the Preliminary PDP 

For this demonstration we will use the following names… 

 Principal: Erma.Mori 

 Mentor: Hazel.Arzola 

 Teacher: Kenneth.Nock 

 

Teacher logs in to create the Preliminary Development Plan:
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When done, teacher clicks SAVE, DONE. The teacher does not sign at this time. 

 

Next, the principal Erma Mori logs into her account to assign a mentor to Kenneth: 
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Principal assigns Hazel Arzola as the mentor. If the mentor works at a different school, the principal must select the 

name of the school from the drop-down menu called Select Mentor Site on the left side of the screen.  The principal 
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reviews the Preliminary PDP, but cannot make any changes. The principal signs and authenticates the Preliminary 

Development Plan: 

 

After the principal signs, notice the form is available for the teacher to sign. The teacher has the option to sign and 

authenticate at this time, but it is not required. Principal clicks SAVE, DONE. 

Hazel.Arzola, the mentor, logs in to her account and selects MORE to review Kenneth’s Preliminary Development Plan: 
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The mentor selects the Preliminary Development Plan for Kenneth Nock 

 

The mentor reviews the information and may sign and authenticate the form. The signature order for the mentor may 

be at any time, but the principal must sign first, the teacher may sign next if they want, or wait for the mentor to sign. 
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Finally, if Kenneth, the teacher, did not sign when the principal (or administrator) signed, he will need to access his 

account to complete the process. Sign, Authenticate, click SAVE and DONE: 

 

 


